DAISI cheat sheet for adding and checking Bridge and ICAPS students

How to plug in students for Bridges:

Al

"é Data and Information System Illinois A Safe Haven -FY 2023 @FrozenRead Only @ Logout

# Students ¥ Classes ¥ & Courses ¥ ctors ¥ [@ Funding ¥ B Administration ¥ @ Help »

Courses: Add/Edit Details

Course Details View Classes

* Course Code 32.009
*Course Name Pre-|ET Bridge Security-AB

—* Transition Course:

Yes(®) No

—* Bridge Course:

@ Yes  No

* Select Bridge Course Type Standalone *Select Specific Career Cluster Type -

* Course Description:

Through the co-teaching model, students will receive adult education instruction concurrently and contextually with the
training for Unarmed Security Guards as well as instruction in workforce preparation.

* Approved range of units of instruction:
Min: 0.5 Max: 24

* Instructional Categories:
’7© ABE ASE ESL HSCR vocC

PCS Code 1.7
CIP Code Select
—Misc.

Job Skills
Citizenship
Foreign GED

Math Only




How to plug in ICAPS students:

Search Results Bio/Demo m Test Info Class Info A Goals/Achievements Student Notes Custom Fields IEL/CE

— ICAPS Student

@ Yes  No

ICAPS Entry Date:  p3/21/2023

— Exited ICAPS

(® Yes  No

ICAPS Exit Date: | g5 /11 /2023

r— Completed ICAPS

(® Yes  No

Sector Focus of Pathway Program: Occupational Focus of Pathway Program: Computer Careers

How to mark students as completed so they count towards NRS numbers:

— ICAPS Student

@ Yes  No

ICAPS Entry Date: 93/21/2023

(® Yes  No

ICAPS Exit Date: | gs /11,2023

’* Exited ICAPS

Completed ICAPS This mUST hOppen TO be
@w w < countedin the NRS report!

Sector Focus of Pathway Program: Occupational Focus of Pathway Program: Computer Careers

Completed ICAPS students should have a credential. Completion means they have finished all
of the training pieces. Completion does not include the credential. This credential may be
earned AFTER the completion, such as for state testing certificates. The credential may be
earned within the training piece so simultaneous with completion.

How to add credentials:

Search Resuits Bio/Demo Status Test Info Class Info Goals/Achievements Student Notes Custom Fields IEL/CE

Achievements

Credentials Earned

* Career Pathway | Select v Specific Credential Type | Select v Month/Year Earned| wm/dd/yyyy 01 m

Don't see the credential you're looking for? Fill out the Industry-Recognized Credential Proposal Form to submit a new credential for approval. Industry-Recognized
Credential Proposal Form

Career Pathway Specific Credential Month/Year Earned Delete

Information Technology Google IT Support Specialist 05/10/2023 Delete



DAISI cheat sheet for confirming Bridge and ICAPS student enroliment
How to identify Bridge students (by course):

Start with the classes dropdown and click on list/search

l/
o<
dals i Data and Information System lllin

# Change FY # Students ¥

Classes List/Search Q List/Search

+ Addcl
m List Current FY Add ==

|| Class / Section No.: Class/Section No:

& Stack Classes

Classes List/Search

m List Current FY Add New
=

|| Class/Section No.: Class/Section No || Enroliment Type: Select Enrollment Type v |

| Building: Select Building v [ | Start Date: FIOM pordd/yyyy B 10 am/dd/yyyy O

|| Room : Room || student No. From From 10 to

| | Course Code: Course Code ["| Mid-Term Date: From m/dd/yyyy B 10 m/dd/yyyy 0O
|| Course Name: Course Name | | Transition Course: | Yes = No

|| Instructor Name: | Select Instructor v Bridge Course:@ Yes No

Bridge Course Type SeNgt Bridge Course Type v

|| Instructional Categories: Choose v

Specific Career Cluster Sgfect Specific Career Cluster v

| | i-Pathways Class:| Choose v

These 2 lines are added click the box is
checked in front of “Bridge Course.”

Then click submit.



The results of this search should look like this:

Class List/Search

Search List Current FY Add New

Q, Global Filter
Fiscal Class/Section No Course Name {l Instructor
Year 1! Name(s) 1}
Q
ENGLISH AS A
2024 103easinb1su24 SECOND Fuller, Jimmy
LANGUAGE Ill

This is 1 of 8 classes for this program.
Click on the Roster icon.

The Roster screen looks like:

Instructional Category: ESL

Q Global Filter
FirstName 1l M Expected Start
Date
Q Q Q
Emmanuel 2023-07-10

Instr. Cat. 1l

ESL

Actual Start
Date

Q

2023-07-10

Building 1!

NO Nelson CEC

Fund Source

Q

4805- Federal
EL/Civics

There is also a Last Name column. It wouldn’t fit on my screen.

This is 1 of 4 students.
Should there be 6 - who's missing?

Should there be 3 — who doesn’t belong here?

Students  Ropter Attendance Delete

4 - . Delete
Exit Date Exit Update Delete
Reason
Q
2023-08-10 Completed | Update  Delete



How to Find ICAPS Students

On the beginning search page, click on the > next to “Advanced Search.”

|:| Last Name: Last Name
|:| First Name; First Name
[ ] SSN: a99-99-9999

[ ] student ID: Student ID

" | Building: | Select Building v

|:| Instructor: | Select Instructor v |

|| Course Code: | Select Course Code v |

[ ] course Name: | Select Course Name v |

|| Room Number: Room No

Inside the Advanced Search looks like this:

“ Advanced Search

V' Status

I_:I Employment Status:‘_ChOOSE v ‘

(] Disability Status{ Choose v |

[ | Public Assistance:_ | Yes | No| | PAID Not Avai
\:\ STAR Student: ) Yes! ' No

ICAPS Student{(®) Yes. | No
" | ESLTP Student:| ) Yes ) No

:\ Co-Enrolled in other WIOA Title programs: Yes: Noi Choose v ‘

Then Click Submit.



The results should look like this:

#& Change FY # Students ¥ B Casses = & Courses ¥ w Instructors ¥

Students: List/Search

o
View

Q, Global Filter
i Last Name FirstName
Fiscal — con : M DOB status | oo
Year = it} Info
Sl
2024 xix - Dylan Matthew S5 !
S
2024 i:x - Ryan Christopher ) '
XXX )
2024 e - Logan William ) -

Is anyone missing?

Any student in an error status will not show up on any of these reports. Keep that in mind when
students are “missing” from the right place.

How often should programs check their data?

That will vary by program. If a program only runs 1 bridge class or 1 ICAPS each year, check the data
prior to the quarterly report including this information. If multiple Bridges or ICAPS are offered in a fiscal
year, check the data quarterly, at a minimum.



